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Parents Circular
2025-2026/001
Back-to-School Notices

Dear Parents/Guardians,

As the new academic year begins, on behalf of all the teaching staff, I wish your children continued
academic success, a fulfilling and joyful experience, a harmonious, orderly, and healthy campus life.
To enhance the effectiveness of teaching and learning, we kindly ask for your attention to the
following matters:

1. Back-to-School Notices
The school will commence classes on September 1st (Monday) from 8:10 AM to 11:00 AM, and
on September 2nd (Tuesday) from 8:10 AM to 11:00 AM. Students must wear neat school
uniforms on that day, bring stationery, and return completed summer assignments to school.

2. Transition to New School Uniforms
The transition from old to new school uniforms has been completed. Starting from the 2025-2026
academic year, all students are required to wear the new school uniforms. Students who do not
meet the school's uniform requirements upon returning to school should promptly purchase the
new school uniform to comply with the regulations.

3. Use of Student Image Rights
For the purpose of recording and disseminating information, the school may take photographs or
videos during various school activities involving students and parents, for documentation,
publication, or posting on the school's website. Additionally, the school may select and replicate
students' works both within and outside the school, including assignments, activity outcomes, and
competition entries, for classroom learning, academic and teaching exchanges, publication, or
exhibition purposes, to acknowledge students' efforts and achievements. Therefore, the school
seeks parental consent for the appearance of students' images and works in the aforementioned
educational and promotional activities. If parents do not consent to the public display of their
children's images and works, please submit a written request to the school. For inquiries, please
contact Vice Principal Mr. KAM Ho Fai at 24611555.

4. Personal Information Collection Statement
(1) Purpose of Collecting
All personal data collected in school application forms will only be used for processing the
relevant applications.
(1)) Mandatory or Voluntary Provision of Personal Data
The provision of personal data is voluntary. If you fail to provide complete and accurate
personal data, the school will be unable to process the related applications.
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(iii)

(iv)

(v)

Disclosure of Personal Data

The collected data will be handled confidentially. Without your consent, we will not disclose
your personal data to any other individuals or organizations for any purposes. However, if
the school is only processing the application procedures on behalf of the organizing
institution and is not the main organizer, we may transfer the collected personal data to the
relevant organizing institution during the application process.

We may disclose your personal data when required by law or other government and
regulatory authorities, or with your explicit consent.

Right to Access and Correct Data
You have the right to request access to and correction of the personal data we hold about
you. If you wish to access or correct your personal data, please make a written request to the

school.

Retention of Personal Data

We will only retain your personal data for the purposes specified at the time of data
collection. If the personal data held by the school is no longer needed for the purposes listed
at the time of data collection, the data will be destroyed in accordance with the retention
period set by the school's internal guidelines.

Handling of Injuries or Accidents on School Premises

(Authorization for Emergency Medical Incidents)
Our school places students at the forefront, especially focusing on the health of each student,
aiming to create a safe learning environment conducive to enjoyable learning. However,

accidents are unpredictable and sometimes unavoidable. In the event of a student being involved
in an accident, the school will follow the procedures outlined below. Parents are kindly requested
to take note of the following:

(1)
(i)

(iii)
(iv)

The school will immediately contact parents to meet the student at the emergency room, and
any costs incurred for emergency services will be the responsibility of the parents.

If the school is unable to reach parents promptly, for the student's health and safety, the
school will decide based on the student's condition whether to immediately send the injured
or ill student to the emergency room, with any costs for emergency services to be borne by
the parents.

Parents facing financial difficulties in meeting the above-mentioned costs may apply for fee
waivers through the medical social service department of public hospitals.

Parents can also visit the "Emergency Room Services Overview" website at
http://www.ha.org.hk/ for information on the use of emergency room services.
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6.

Student Personal Insurance Matters
The school has purchased student personal accident insurance from Charterlloyd Insurance
Brokers Ltd. Company. The procedures for filing a compensation claim are as follows:

On the day of the accident, report the case to the class teacher, and within two weeks from the
date of the accident, submit the following documents to the school office:

(1) Copy of the student ID card or student handbook (student information page).

(i) Original medical receipts with the patient's name and nature of the accident specified.

If the injury is severe and you are unable to complete the claim process within the specified time,
please contact the class teacher.

Electronic Notices and Electronic Payment

The school will continue to distribute electronic notices through the eClass Parent App. Parents
are required to sign the notices after reading them to confirm that both parents and students are
aware of the latest arrangements regarding school affairs and learning. Starting from the
academic year 2023-2024, the school has implemented comprehensive electronic payment
methods to facilitate parents in paying various school fees. If electronic payments are made
through eClass notices, parents can choose to use "AlipayHK" or "AlipayCN" for payment.
However, using "AlipayCN" for payments will incur an additional 1.2% handling fee. Parents
can visit the following link or scan the QR code to view the electronic payment methods.
https://www.youtube.com/watch?v=RxFt8T4Fofl

Bringing Mobile Phones to School

The school provides mobile phone storage lockers for students who bring mobile phones to

school. The procedures and guidelines for handling this are as follows:

(1) Students must bring their own lock to store their mobile phones and should keep the key
safe.

(i1) Upon arrival at school in the morning or after lunch, students must immediately power oft
their mobile phones and lock them in the designated mobile phone storage lockers.

(111) Students can only retrieve their mobile phones from the designated storage lockers during
lunch break or after school.

(iv) During school hours, students may borrow the school phone from the school office if
needed to contact their parents. If a student is found using a mobile phone without
permission, the school reserves the right to keep the mobile phone on behalf of the student
and request parents to collect it from the school.
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(v) Ifastudent violates the above regulations, the school reserves the right to revoke their
permission to bring mobile phones to school.

(vi) Parents who allow their children to bring mobile phones to school should consider the risk
of loss or damage. The school will not be responsible for any mobile phones stored on
behalf of students.

(vii) For any inquiries, please contact the class teacher at 2461 1555.

9. School Social Work Services
The school social work services at our school are provided by Hong Kong Young Women's
Christian Association (HKYWCA). Social worker Ms. Hong Chi Ying is stationed at the school
on Mondays, Tuesdays, Wednesdays and Fridays, while Ms. Chun Ka Ki is stationed on
Mondays, Tuesdays, Thursdays and Fridays. The school social workers work closely with the
counseling team to proactively engage with students, organize activities and conduct individual
counseling sessions. These efforts aim to provide students with appropriate guidance and support
for their healthy growth. Parents are welcome to contact Ms. Hong, Ms. Chun or the counseling
team to discuss children's situation via phone or appointment.

Contact Methods for School Social Workers:

(1) School
¢+ Address: 28 Yeung Tsing Road, Tuen Mun
¢+ On-Site Hours: 9:00 AM to 5:00 PM
¢+ Phone: 2461 1555

(1) Office
¢+ Address: G/F, Oi Lim House, Yau Oi Estate, Tuen Mun
¢+ Office Hours:
Tuesdays, Thursdays, Saturdays: 10:00 AM to 9:30 PM
Wednesdays, Fridays: 2:30 PM to 9:30 PM
¢+ Phone: 2451 0311

Yours faithfully,

Chan Yuet Ping

Principal
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